Republic of the Philippines
Bepartment of Education

REGION 1V- A CALABARZON
CITY SCHOOLS DIVISION OF THE CITY OF TAYABAS

Advisory No.14 9, s. 2026
July 1, 2026
In compliance with DepEd Order (DO) No. 8, s. 2013
this advisory is issued not for endorsement per DO 28, s. 2001
but only for the information of DepEd officials,
personnel/staff, as well as the concerned public.
(Visit www.deped.gov.ph)

INVITATION TO THE 3-DAY NATIONAL SEMINAR-WORKSHOP ON FUTURE-
READY DIGITAL SKILLS: COMPUTER LITERACY, ARTIFICIAL
INTELLIGENCE, AND TECHNOLOGY-ENHANCED LEARNING

The Philippine Organization for TLE and TVL Educators, Inc. (POTTE, Inc.)
invites teachers to participate in the 3-Day National Seminar-Workshop on Future-
Ready Digital Skills: Computer Literacy, Artificial Intelligence, and Technology-
Enhanced Learning, which will be conducted via Zoom on September 4-6, 2026.

The official communication is attached to this advisory for reference and
guidance.

Participation in this activity shall be subject to existing DepEd policies.
Schools and participants are reminded to ensure that attendance in the seminar-
workshop shall not disrupt the delivery of classes and other school activities.
Likewise, all concerned are advised to strictly adhere to the provisions of DepEd
Order No. 009, s. 2026 on the Three-Term School Calendar and Activities for
School Year 2026-2027.

Immediate and wide dissemination of this advisory is hereby requested.

.

SGOD - invitation to the 3-day national seminar-workshop on future-ready digital skills: computer literacy,
artificial intelligence, and technology-enhanced learning
RECS5GH46-009453 /July 1, 2026

Address: Brgy. Potol, Tayabas City
Telephone No.: (042) 785-9615

Email Address: tayabas.city@deped.gov.ph
Website: https://www.sdotayabascity.ph
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PROGRAM MATRIX

3-Day National Seminar-Workshop on Future-Ready Digital Skills:
Computer Literacy, Artificial Intelligence, and Technology-Enhanced
Learning

Description: This three-day national seminar-workshop is designed to equip
professional teachers with future-ready digital competencies by integrating computer
literacy, artificial intelligence (Al), and technology-enhanced learning into a
comprehensive professional development program. As education rapidly evolves in
response to digital transformation, educators are expected to possess not only
foundational computer skills but also the ability to effectively utilize emerging
technologies that promote innovative, engaging, and learner-centered instruction.

The program provides participants with a progressive learning experience that begins
with essential computer operations and digital productivity skills, advances to the
practical applications of Artificial Intelligence in education and workplace settings,
and culminates in the integration of technology-enhanced teaching strategies and
digital instructional design. Through interactive lectures, guided demonstrations,
hands-on workshops, collaborative learning activities, and authentic performance
tasks, participants will gain practical experience in utilizing productivity software, Al-
powered educational tools, digital collaboration platforms, online assessment
applications, and interactive learning technologies.

Participants will also examine ethical considerations surrounding artificial
intelligence, responsible digital citizenship, cybersecurity awareness, data privacy,
and the appropriate use of technology in educational environments. The seminar-
workshop emphasizes the development of technology-enhanced instructional
materials, Al-assisted lesson planning, and innovative classroom practices aligned
with the Philippine Professional Standards for Teachers (PPST), 21st Century Skills
Framework, Digital Competence Frameworks, and current educational trends.

Upon completion of the program, participants are expected to demonstrate improved
digital proficiency, confidently integrate AI and educational technologies into
teaching and learning processes, and design innovative, inclusive, and technology-
supported learning experiences that promote student engagement, creativity,
collaboration, critical thinking, and lifelong learning.

This program is implemented by the Philippine Organization for TLE and TVL
Educators Inc. (POTTE), in partnership with the Philippine Continuing Professional
Development Training Center, Inc. (PCPD), as part of its continuing commitment to
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advancing professional competencies, digital transformation, technology integration,
and instructional excellence among Filipino educators.

Objectives:
At the end of the training program, the participants are expected to:

1. Demonstrate proficiency in fundamental computer operations, digital
productivity applications, and essential ICT skills necessary for professional
practice.

2. Apply effective file management, internet navigation, digital communication,
cloud collaboration, and online productivity techniques in educational and
workplace settings.

3. Utilize Microsoft Office applications and other digital productivity tools to
develop quality instructional and professional outputs.

4. Explain the concepts, principles, opportunities, and limitations of Artificial
Intelligence and its relevance in education, training, and workplace productivity.

5. Utilize Al-powered applications responsibly to enhance lesson planning,
instructional material development, classroom assessment, research, content
creation, and administrative tasks.

6. Demonstrate ethical, responsible, and secure use of Artificial Intelligence, digital
technologies, and online platforms while observing principles of digital
citizenship, cybersecurity, academic integrity, and data privacy.

7. Integrate technology-enhanced teaching strategies, digital learning platforms,
interactive educational applications, and online assessment tools to promote
learner engagement and improve instructional effectiveness.

8. Design learner-centered, inclusive, and technology-enhanced instructional
materials and classroom activities using appropriate digital tools and Al-assisted
applications.

9. Develop an Al-integrated lesson plan that aligns standards, learning
competencies, assessment strategies, and technology-enhanced instructional
practices.

10. Produce and present a comprehensive capstone project that demonstrates the
effective integration of computer literacy, Artificial Intelligence, and technology-
enhanced learning strategies applicable to 21st-century teaching and professional
practice.

Duration: 3 Days (24 Hours)
Training Modality: via Zoom
Date of Conduct: September 4,5&86, 2026
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DAY 1 - Computer Made Easy: A Beginner’s Guide to Digital Skills

8:00-8:15 Registration and Completfa registration POTTE Staff
Attendance requirements.
8:15-8:30 Ms. Archilyn
Opening Program Understand objectives Semanero
and Orientation and mechanics. Principal I
Tagulod High School
Ms. Archilyn
Assess baseline Semanero
kel greciest knowledge. Principal I
Tagulod High School
Session 1: X
Introduction to Explain computer Ms. Archilyn
9:00-10:30 | Computers, Digital concepts and perform SPE xpal.lerlo I
Devices:,, and Basic basic operations. Tagulo dr;;;ﬁas sl
Operations
10:30-10:45 Break
Session 2: File y
Management, Apply file management MssAchily
10:45-12:15 | Internet Navigation, and online Ser_nal.wro
e | _— : Principal I
and Dlglt.al . communication skills. | .. culod High School
Communication
12:15-1:15 Lunch Break
5;:::10% 2 ghac:;s‘)ﬂ Create documents, Ms. Archilyn
1:15-2:45 P P spreadsheets and Semanern
owerPoint s Principal 1
Fundamentals presentations. Tagulod High School
1:15-2:45 Break
Session 4: Digital .
Citizenship, Online | . Ms. Archilyn
emonstrate ethical and Semanero
3:00-4:15 Safety, and o
: secure technology use. Principal I
Responsible Use of Tagulod High School
Technology
o Ms. Archilyn
} ) Workshop . e Semanero
4:15-4:45 Capstone Activity Produce a digital output. Phincipal 1
Tagulod High School
Ms. Archilyn
4:45-5:00 &8 a’l:;télli:siugatmn Evaluate learning gains. S;;?na;;g?
Tagulod High School
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DAY 2 - Modern Teaching Essentials: Al, Digital Tools, and Interactive Learning

8:00-8:15 Attendance Complete attendance. POTTE Staff
: ; Recap and : ;
8:15-8:30 Cinrtatiog Recall previous learning. POTTE Staff
Ms. Gloria Z.
Emerging ; ; Pumarada, MAED
8:30-9:30 Educational Egplalt? trelllfs Eln ! Teacher 11T
Technologies educational tecinology- San Ildefonso National
High School
Ms. Gloria Z.
Foundations of Alin | Describe Al applications Fumarada, MAED
9:30-10:30 Education and ethics Teacher 11T
' San Ildefonso National
High School
10:30-10:45 Break
Ms. Gloria Z.
. . Pumarada, MAED
10:45-12:15 i‘%ﬁl g °:ls At Use digital teaching tools. Teacher I1I
R, San Ildefonso National
High School
12:15-1:15 Lunch Break
Ms. Gloria Z.
Workshop: Creating . . Pumarada, MAED
1:15-2:45 Interactive Digital Ee"e.l"p Iaieracive Teacher IIT
Activities RIS San Ildefonso National
High School
2:45-3:00 Break
Ms. Gloria Z.
3:00-415 Interactive Learning | Apply learner-centered Pumell;zg;’r %AED
Strategies strategies. Sursiliefomso National
High School
Ms. Gloria Z.
AT Titeniated.T; Desi Al-assi Pumarada, MAED
4:15-4:45 Pl SEERRE ol le::;g;l all.':n ansinted Teacher 111
& Baar, San Ildefonso National
High School
Ms. Gloria Z.
: Pumarada, MAED
4:45-5:00 g:falle:: :tci):nand Reflect on learning. Teacher 111
San Ildefonso National
High School
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DAY 3 - Al and Computer Basics for Non-Tech Professionals
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8:00-8:15 Attendance Complete attendance POTTE Staff

8:15-8:30 Orientation s POTTE Staff
expectations.
Ms. Joylyn R. Medina,
MAT-TLE
8:30-9:00 Pre-Test li&nszes‘l.s SI Master Teacher I1
R Francisco P. Felix Memorial
National High School
Introduction to ficplain AT and Ms. J 0{?2’} I}I.‘Ll\gedma,
9:00-10:30 C.O sputens.Digital digital literacy Master Teacher II
Literacy and Al : : .
concepts. Francisco P. Felix Memorial
Concepts National High School
10:30-10:45 Break
Applications of Al in Ms. Joylyn R. Medina,
Communication, : . MAT-TLE
10:45-12:15 Office Work, ::I:ilzrliii:ilg EnFi Master Teacher 11
Teaching and Francisco P. Felix Memorial
Productivity National High School
12:15-1:15 Lunch Break
Ms. Joylyn R. Medina,
MAT-TLE
1:15-2:45 Handa-on Warkshop Apply A Platforms Master Teacher I1
on Al Tools in authentic tasks. : : .
Francisco P. Felix Memorial
National High School
2:45-3:00 Break
Ethical Use of Al Ms. Joylyn R. Medina,
ey = . . MAT-TLE
R il Practi
3.00-4:15 Digital esPon31b ity | Practice responsible Mackor Teacher IT
and Emerging Al use. . 2 ;
4 Francisco P. Felix Memorial
Technologies National High School
Ms. Joylyn R. Medina,
. MAT-TLE
4:15-4:45 gagst.one Tategration g;:;ig;ZI:lAl t Master Teacher 11
Culvaty AP, Francisco P. Felix Memorial
National High School
: Demonstrate
4:45-5:00 Fost-lestand Closing! | - irevemenitiof POTTE Staff
Ceremony
outcomes.

*Please note that this is a working program. Minor updates might occur.




